
 

 

JOB DESCRIPTION HEAD OF MARKETING: THE STUDY PREP 

JOB TITLE: HEAD OF MARKETING 

The Study Prep School Wimbledon, is a highly successful prep school for girls aged 4-11 based 

on two sites, near Wimbledon Common and in Wimbledon Village.  Founded in 1893, it has a rich 

history and enviable reputation for educating girls who go onto leading senior schools at age 11, 

often with scholarships.  It is proudly non-selective at Reception, and has a nurturing, highly 

creative ethos that instils a love of learning and aims to bring out the potential in every child 

JOB PURPOSE  

The Head of Marketing is responsible for planning and implementing marketing activities to grow 

recruitment, retention and brand awareness for The Study Prep.  Reporting to the Head and 

working in partnership with the Head of Admissions to ensure an excellent customer experience, 

the Head of Marketing is responsible for developing, implementing and reporting on the School’s 

marketing strategy and progress on delivery.  

We are looking for an inspirational and creative marketing and communications professional to 

manage all elements of our special School brand, ensuring the School is showcased in authentic 

but exciting and innovative ways.  The marketing strategy will promote engagement, in particular 

with digital marketing and events.  

ROLE AND RESPONSIBILITIES:  

• Gather market insight (e.g. through surveys, market research, word of mouth, competitor 

analysis) to guide and inform marketing strategy  

• Develop, grow and communicate the School’s brand and value proposition in exciting 

ways, ensuring consistency across all media and monitoring ROI  

• Lead digital marketing across all channels: School website, Facebook, Instagram and 

Twitter, with the goal of growing enquiries and visits to the School, reinforcing the School’s 

ethos and building brand equity  

• Improve reach and engagement within the local community, nursery school community, 

alumnae, local media and beyond  

• Work with the Head of Admissions to track the success of marketing activities, and adapt 

the marketing plan accordingly  

• Lead the planning and delivery of Open Days (virtual and on site) and other outward facing 

events held at the School, including senior schools’ events and alumnae events   

• Liaise with our design agency on branded materials and the production of printed and 

digital school literature, and oversee film projects working with external film crews 

• Ensure brand guidelines are employed across the School  

• Proactively engage internal staff and stakeholders to provide content for news, social 

media and printed marketing materials, which supports the consistency of the School brand 

and message 

• Welcome and tour prospective parents, as directed by the Head 

• Generate proactive content-led editorial opportunities with a variety of publications and act 

as PR Officer, particularly with regard to events, media relations, press releases and 

publications  



• Oversee parent communications to ensure consistency of message and tone 

• Manage and report on the Schools’ marketing plan and budget, ensuring each activity 

delivers ROI 

• Prepare papers for the Leadership Team and Governors, and present to Governors, as 

required 

• Keep abreast of innovations in marketing on existing and new platforms 

• To carry out any other duties as determined from time to time by the Head 

 

QUALIFICATIONS AND EDUCATION REQUIREMENTS    

Educated to degree level or similar, the post holder will be a marketing and communications 

professional, ideally with experience within the independent education sector, with creative flair 

and a strong and demonstrable practice of digital and modern marketing techniques.  

PREFERRED SKILLS and CHARACTER PROFILE   

This is a hands-on role, requiring: a ”can-do” attitude; excellent written and oral communication 

skills; a warm and friendly demeanour; a genuine love of children and desire to be part of the 

school community; excellent organisation and management skills; creative flair; and an ability to 

keep track of multiple deadlines and report proactively. Proficiency with CMS, Google Analytics, 

social media platforms, MS Office packages. Design ability (in Design) also an advantage. 

 

Terms and Conditions  

• This is currently a full time, non-academic post and the successful candidate will be 

eligible to receive benefits of non-teaching staff at the School.  We will, however, 

consider flexible work arrangements for the right candidate 

• The starting salary will be commensurate with the experience and qualifications of the 

successful candidate 

• There will be a requirement and willingness to work flexibly, including occasional 

weekends and evenings 

• The employment is subject to a probationary period of six months. During the 

probationary period, one months’ notice will be required on either side, after which 

three months’ notice will be required 

 

Applications  

Please use the email address application@thestudyprep.co.uk to request an application form 

and to return it to us once it is complete. 

A full curriculum vitae and the names, addresses and telephone numbers of a minimum of two 

referees, one of whom should be the candidate’s current or most recent employer, should be 

included with the application. References will be taken up in advance of interviews.  

Early applicants may be invited for interview before the closing date and the School reserves 

the right to make the appointment before the formal closing date, so early applications are 

encouraged. Informal conversations about the post may be arranged with the Head or Bursar. 

The closing date for applications is 9am on Monday 30 November 2020, although applications 

may be reviewed on receipt.  

mailto:application@thestudyprep.co.uk


Further Information  

• The Study Prep School is a no smoking site.  

• The School is committed to safeguarding and promoting the welfare of children and 

young people and expects all staff and volunteers to share this commitment.  

• The successful applicant will be subject to a Disclosure and Barring Service check.  

• Applicants who have lived outside of the UK in the past 10 years will be required to 

provide a Police Check from their country of residence. 

 

SAFEGUARDING    

The Study Prep is committed to safeguarding and promoting the welfare of children and as an 

employee of the School you are expected to share this commitment. The protection of our students’ 

welfare is the responsibility of all staff within the School and individuals are expected to conduct 

themselves in a way that reflects our principles. 

 

The duties listed must be carried out to comply with current legislation and in 

accordance with Health and Safety regulations at all times.   

 


